ja “zina%anu vitamina” iemacisies ka ... M ood |e —_ d a ﬁb nie ku

s darba saksanas ...

bnieku pievienosana kursiem

Atslégvardi: dalibnieks, lietotajs, praktikants, pievienot, pievienot, registrésanas, registrésanas,
registracija, registrésanas, registrésanas, registrésanas, pasregistrésanas, pasregistrésanas, konts,
izveide, izveide, izveide, izveide, konts, konta izveide, Moodle konts, lietotaja konts, tieSsaistes kurss,
kurss, e-macibas, platforma, e-macibu platforma, Moodle platforma, Moodle platforma, Moodle

1. Saja “zinasanu vitamina” iemacisieties...
¢ Ka manuali pievienot dalibniekus Moodle kursiem
¢ Ka Moodle kursos notiek pasregistracija

2. Pirms sac darbu...

PIEZIME! Més tev dodam piekluvi Moodle platformai. Tapéc tev nav jaliidz Moodle administratoram veikt
nekadas darbibas sava darbavieta.

Seko saitei http://sandbox.e-motiveproject.eu/moodle/ un izmanto $Sadus lietotaja datus:

Login/vdrds: e-motive

password/parole: aihee8iR9*

S Moodle platforma, kurai més sniedzam piekluvi, ir sl e cvonve agmin .
“programmatiras smilskaste”, kas nozimé, ka ta ir

Switch role to...

& Dashboard ;
Choose a role to get an idea of how someone

sagatavota ka programmatiras vide, kura nebaidoties

. - = . v — .o & Profile Please note that this view may not be perfect (
vari macities izmantot daZadas funkcijas, kuras & Coadec
izmantotu pilniba funkcionéjosa Moodle platforma ® Messages Manager
sava darba vieta (skola, macibu centra utt.). Bet sadi tev # Preferences EE—
® Log out 1b

nav jauztraucas, ka kaut ko iznicinasi vai izraisisi 1

a Teacher @
problémas — smilSkastei periodiski tiek atjaunota Qﬁ Switch role to..

noy

Non-editing teacher

sakotnéja versiju.
Péc pieslégsanas, nomaini savu lomu (role) uz Skolotajs e
(Teacher) — klikskis (1a), (1b).

A @ E-MOTIVE Admin -
Teacher

Atceries, ka vajag iespéjot redigéSanu noteiktajam kursam — klikskis Turn & -
editing on /leslégt redigésanu(lc) — redigésana bus aktiva un 3i iespéja 1, Entenng

- . - .. _ v Turn editing on
sarakstd nomainis nosakumu uz Turn editing off/ Izslégt redigésanu. Pp—
Y Filters

£ Gradebook setup
[ Backup

1 Restore

1 Import

€ Reset

& More..
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http://sandbox.e-motiveproject.eu/moodle/

3. Kursa dalibnieku pievienosana

Ir divi galvenie soli:

I. Moodle kursa dalibnieku konta izveidoSana un

Il. dalibnieku uznemsana noteiktaja kursa vai vairakos kursos.

Solis I. MOODLE KURSA DALIBNIEKU KONTA IZVEIDOSANA

Klikskini Site administration/Vietnes administréSana (2a) kreisaja izvélng, tad izvélies cilni Users/Lietotdji (2b) un tad -

sadala Accounts/Konti - klikskini pogu Add a new user/Pievienot jaunu lietotaju (2c).

@ Dashboard
# Site home
Calendar

) Private files

= My courses

Site administration

2b

Site administration

Development

Users

= Geography - maps

2a Accounts

& Site administration @

PIEZIME. Ja neredzi izvélni, klikkini ikonu

Users

Courses Grades

Browse list of users

Bulk user actions 2C
User default preferences

User profile fields
Cohorts

Plugins

Appearance

Server Reports

kreisaja augséja stari, lai to izverstu.

Tiks atvérts logs ar vairakiem laukiem. Koncentrésimies uz daziem no tiem — galvenas (sadala General / Visparigi), kad
veidosim kontu izglitibas guvéjam.

~ General

Username (2]

Choose an ©

authentication

method

New password (2]

First name o

Surname o

Email address o

Email display (2]
Lietotajvards.

Manual accounts :

[ Suspended account @
[ Generate password and notify user

The password must have at least 8 characters, at least 11
case letter(s), at least 1 upper case letter(s), at least 1 no
character(s) such as as *, -, or #

Click to enter text # @

O Force password change @

Allow only other course members to see my email ad

~ General

Username

Choose an authentication method

New password

First name
Surname

Email address
Email display
City/town
Select a country

Timezone

(S}

a

gal_anonim

Manual accounts s
[ Suspended account ©

The password must have at least 8 characters, at least 1 digit(s), at least 1
alphanumeric character(s) suchas as *, -, or #

[ Force password change ©

Gal

Anonim

gal_anonim@wp.pl

Hide my email address from non-privileged users =

Select a country... $

Europe/Warsaw s

Lietotajs izmantos $o lietotajvardu, lai pieteiktos Moodle platforma. Tam ir jabit unikalam. Velak to var mainit. Lietotaja

vards var saturét tikai alfabéta mazos burtus, ciparus, parnesumzimi “-

o n

, apaksvitru

o n

", punktu “.” vai “@” -, ja vien

administrators nav noteicis, ka var izmantot visas rakstzimes. Bet tu esat pieteicies ka Skolotajs, tapéc tev nav tiesibas veikt

$adas izmainas.

1Y
=@-MOTIVE
(L)
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Izvélieties autentifikacijas metodi. lestatijums norada, ka Moodle parbaudis, vai lietotaja noradita parole ir pareiza.
Administratora izveidotie konti izmanto metodi Manual accounts/ Manudli konti, un konti, ko izveidojis lietotajs pats,
izmantojot Email-based self-registration/E-pasta registréSands metodi, izmanto e-pasta pasSregistracijas metodi. Més
izvélamies pirmo.

Suspended account./Apturét konts. Lietotaji ar apturétu kontu nevar pieteikties vai izmantot timekla pakalpojumus, un visi

izejodie zinojumi tiek atmesti. So funkciju izmanto, lai Tslaicigi liegtu lietotdjam piekluvi sistémai.

New password/Jauna parole. leraksti paro

guvéjam).

i. Lietotajvards un parole ir pieteikS8anas dati kursa dalibniekam (izglitibas

Vards, uzvards un e-pasta adrese ari jaaizpilda ar datiem par konkréto izglitibas guvéju.

PIEZIME. Neaizmirsti ritinat uz leju un noklikskinat pogu Create user/Izveidot lietotdju, lai apstiprinatu konta izveidi.

SOLIS Il. UZNEMSANA KURSA

Dodies uz savu kursu — izvélné atlasi kursa nosaukumu — tos var redzét izvérsta My courses

(3) izvélné.

Atvértaja loga atlasiet iespé&ju Participants/Dalibnieki (4) (4). Péc tam noklikskiniet uz pogas

Enrol users/ Uznemt lietotaju (5) .

= Geography - maps 4

"

Geography - maps

= moodlesandbox

@ Dashboard

# Site home
M Calendar

[ Private files

3

12

= Geography - maps

= My courses

Participants
b - Dashboard / My courses / Geography - maps / Participants
U Badges /& Site administration
& Competencies . . 'a -
Participants
BB Grades No filters applied 5
© Enrol users
O General v
[ Lakes Number of participants: 2
{9 Opinion Fifsfnamem;ecoe G H K LM NOFPOQRSTU /X Y Z
3 Topic 3 Sumame;BCDEFGH M N O P QR ST U W X Y Z
09 Peninnsula First name = / Last access to
R _VSeIect Surname Email address Roles ,GW!’!“"“”" - B T B
Enrol users X
_ No selection Atveérsies uznirstosais Iogs Enrol users.
Enrolment options Klikskini uz lauka Search/Meklét (6a) un -
Select users No selecti Cea .= .= = . . ==
@ seiection fea v izvérstaja saraksta (6b) - atlasiet lietotaju,
6a’ 6b Gal Anonim gal_snonim@wp.pl kuru vélies ka sava kursa daltbnieku.
Assign role Student . Admin User serwis@komag.eu
Show more...
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Enrol users

Enrolment options

Atlasttais lietotajs tiek paradits virs Search lauka (6c). Select users

Ja vélies vienlaikus uznemt vairakus izglitibas ch
guveéjus, vari atkartot So darbibu. Katrs lietotajs, kas

saraksta ir izvéléts pa vienam (6b), tiek paradits virs fesianrole Student
lauka Search (6¢). Parauga mumes ir tikai viens, kuru Show more..

varam izvéléties no saraksta.

Kad ir identificéti kursa dalibnieki, klikskini pogu Enrol users (6d), lai pabeigtu procediiru.

6d

Enrol users Cancel

Loga Participants/Dalibnieki ir redzami visi kursu lietotaji. Paraditaja pieméra ir divi lietotaji — tikko pievienotais E-

MOTIVE Admin un tikko pievienotais Gal Anonim.

Participants
No filters applied

Search keyword or select filter W
Number of participants: 2
Firﬂname-—‘;BCDEFGHIJKLMNOPQRSTU'-.-‘WX}’Z

SumameQECDEFGHIJKLMNOPQRSTU‘-;"J-."XTZ

o -

Enrol users

Select Firstname “ /Surname Email address Roles Groups Last access to course Status

O E-MOTIVE Admin  e-motive@komag.eu Teacher # No groups 1 sec | Active (i JE- 20 i

O Gal Anonim gal_anonim@wp.pl  Student # No groups Never | Active (i JE- 20 i1

4. Dalibnieku pasregistracija kursiem

Izmantojot So iespéju, izglitibas guveéji pasi izveido savus Moodle kontus un pasi registréjas kursam. Tu tiem pieskir tikai

saiti uz e-macibu platformu, timekla lapu, kura var pieteikties.

PIEZIME 1. Lai iespéjotu 30 uznems3anas kartibu, vispirms administrativa limeni ir jaatlauj izglitibas guvéjiem

veidot sev kontu. Tev ir jablt pilnam vietnes administrésanas tiesibam, vai jalidz e-

administratoram pieskirt Sadas tiesibas izglitibas guvéjiem.

PIEZIME 2. Moodle “smilskasté” esi vietnes administrators.

1.SOLIS PARLIECINASANAS VAI PASPIETEIKSANAS IR IESPEJAMA, SIS FUNKCIJAS IESPEJOSAJA

macibu platformas

Ja ieprieks esi parsledzis savu lomu uz Teacher vai citu, vienkarsi izvélies Return to my 4 o £MOTIVE Admin -
normal role/Atgriezties sava parastajd loma (7)— lai darbotos ka vietnes administrators. & Dashbonc et
Tagad dodies uz opciju Site administration (8a) izvéIné kreisaja pusé un lauka Search (8b) -
ieraksti Manage authentication /Parvaldit autentifikaciju (visu fraze vai tas dala, lai iegttu R
gaidito rezultatu) un klikskini pogu Search. ® Messages
/& Preferences
@ Log out

7

>
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Site administration
@ Dashboard

=>
#& Site home

8b

B Calendar Site administration Users Courses Grades Plugins Appearance

[ Private files Notifications

Registration
= My courses Advanced features
Assignment upgrade helper
7= Geography - maps

8a
/ Site administration <= Analytics Analytics settings

Analytics models

Sadala Search results/ Mekiésanas rezultati (9a) atlas/klikskini Manage authentication (9b). Pieméra mum:s ir tikai viens rezultats, jo
mekléSanas laika ir precizi noradita mekléSanas fraze.

Moodle Sandbox

Dashboard Site administration Search Blocks editing on

Site administration

Manage authentication
Search results - | <=
9b 9a

Available plugins

Name Users Enable Up/Down Settings Test settings Uninstall
Manual accounts 4 Settings
No login 0

Manage authentication loga:

* sadala Available authentication plugins results/ Pieejamie autentifikacijas spraudnu rezultati (10a) parliecinies, vai ir
aktivizéti Email-based self-registration results /e-pasta balstitas pasredistracijas rezultati (10b)— klikskini uz acs ikonas, lai
ieslégtu/izslégtu spraudni.

e ritini uz leju, lai sasniegtu sadalu Common settings/Kopéjie iestatijumi (11a), un parliecinies, vai lauka Self
registration/Pasredistracija ir atlasita Email-based self-registration (11b).

e Ritini uz leju un klikskini pogu Save changes (12).

PIEZIME. Ir arT daudzi citi iestatijumi, kas saistiti ar pasregistracijas iespéju. Parliiko tas, un, ja rodas
Saubas, sazinies ar IT nodalu.
Manage authentication

Available authentication plugins 1 n

Name Users Enable Up/Down Settings
Manual accounts 4 Settings
No login 0

Email-based self-registration 1 @ 1 n Settings

Common settings 1 1

1 1 Self registration

Email-based self-registration #
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2. SOLIS PARBAUDE, VAI KONKRETAJA KURSA IR IESPEJAMA PASREGISTRESANAS UN, JA NEPIECIESAMS, IESPEJOSANA
Tagad dodies uz vélamo kursu un parliecinies, vai tur ir atlauta pasregistrésanas.

Kreisaja izveélné klikskini iespeju Dashboard/ Informacijas panelis (13) un atlasi kursu. Atceries, ka izvélné sadala My
courses (14) ietver tikai jau iesaktus kursus. Visi jusu kursi, ieskaitot tos, kurus planojat sakt, ir uzskaititi Dashboard
timekla lapa, sagrupéti cilnés (15): In progress, Future, Past /Notiek, Nakotne, Pagatne.

= moodlesandbox

@& Dashboard )

# Site home -
Timeline Courses

9 Calendar

15

(3 private files In progress Past

™= My courses 14
= Geography - maps
7= Polish cuisine - regional

7= Italian cuisine -regions

& Site administration Geography -

maps NEW 16

EDITION

Musu pieméra izvélamies kursu Geography maps/— NEW EDITION (16) geogrdfijas kartes —JAUNA IZDEVUMA . Atvértaja
loga kreisaja izvélneé klikskini iesp&ju Paricipants/Dalibnieki (17).

A~

Geography - maps NEW EDITION

38 Participants 17 Dashboard / My courses / Geography - maps EDITION 3

.....

Uznemsanas metodes (18b) var redzét, ka lietotaji var pierakstit kursu. Pieméra redzams, ka ir pieejama tikai Manual
enrolments/ Manudla registracija (18c). Lai pievienotu opciju Self enrolment, klikskini opcijas Self enrolment.

Participants 18a : * -

No filters applied &+ Enrolled users
18b %Enrolment methods

v Manual enrolments

18c Groups
Number of participants: 1 = up
Permissions

First nam A .
irst name m A B €C D E F G H I J K L M N O P QR s T & Check permissions
Surname m A B C D E F G H I J K L M N O P QR S T &+ Other users
First name * / Last access to
Select Surname Email address Roles Groups course Status
. . Manager No
O E-MOTIVE Admin  e-motive@komag.eu g now I':E:! )
& groups
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Loga Enrolment methods redzams, ka opcija Self enrolment (Student) /Pasredistrésands (students) ir neaktiva — fonta krasa
ir peleka un kolonna Edit ir izsvitrota acs (19a) ikona. Noklikskinot uz acs ikonas, vari parslegt starp ieslégsanu un
izslegsanu. Klikskiniet ikonu, lai iespéjotu Self enrolment (Student) (19b).

Noklikskini ikonu Edit (19c), lai loga Self enrolment veiktu saistitus iestatijumus, pieméram, lai katram pasregistrétam
lietotajam pieskirtu lomu, pieméram, Student, noteiktu kad un cik ilgi bds iespéjama pasregistrésanas, kadam jabat
sveiciena zinojumam (vari sagatavot savu pielagotu zinojumu). Neaizmirsti ritinat uz leju un klikskini pogu Save changes
(20).

Enrolment methods

Name Users Up/Down Edit
Manual enrolments 2 L 2 19a a O
Guest access 0 LR 2 o @ &
- ===~
Self enrolment (Student) 0 A | o & & :
S
19b 19c

Self enrolment (Student) 0 1+ m Oy

Self enrolment

~ Self enrolment

Default assigned role Student N

Enrolment duration

0 ¢ [JEnable

Notify before

y No s
enrolment expires
Notification threshold @ 1 -
tart da
Start date s s s B ¢ £ Oenable
n
End date a s B s ¢ M Oenable
Unenrol inactive after € Never s

20

Tagad, kad parbauda Sim kursam pieejamas registracijas metodes, ir redzama iespéja Self enrolment (Student) (21).

Participants e

. Enrolled users
No filters applied &

Enrolment methods

2 1 Manual enrolments
% Self enrolment (Student)

& Groups

Number of participants: 1
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IR IESPEJAMA PASREGISTRESANAS. TAS IR NAKAMAIS PASREGISTRACIJAS PROCEDURA

Kad jauns lietotajs atver Moodle platformu un vélas registréties attiecigajam kursam, vin$ pieteikSanas timekla lapa
noklikskina pogu Create new account /izveidot jaunu kontu (22). Loga New account [Jauns konts lietotajs aizpilda visus

nepieciesamos datus un noklikskina pogu Create my new account/ |zveidot manu jauno kontu (23).

Moodle Sandbox

Forgotten your username or
b
password?

Cookies must be enabled in
your browser @
Remember username

Some courses may allow guest
access

Log in as a guest

Is this your first time here?

For full access to this site, you first need to create an account.

22

Create new account

New account

¥ Collapse all
~ Choose your username and password

Username ©
The password must have at least 8 characters, at least 1
digit(s), at least 1 lower case letter(s), at least 1 upper
case letter(s), at least 1 non-alphanumeric character(s)
suchasas* -, or#

Password @

~ More details

Email 0o
address
) Firstname-ior-”_ - —
Surname ©
23 Create my new account Cancel

Uz, konta izveides laika noradito e-pastu, lietotajam tiks nosatits apstiprindjuma e-pasta zinojums.

Bet daZreiz rodas probléma ar apstiprinajuma e-pasta sitisanu. Sada situacija tev ka skolotajam ir manuali jaapstiprina

izveidotais konts.

Lai to izdaritu - dodies uz Site administration (24).
Cilne Users/Lietotaji klikskini Browse list of users/
Parlikot lietotaju sarakstu (25). Atvértaja loga
klikskini Confirm/Apstiprinat  (26) pie
lietotaja/-ju vardiem, kuru/-us véliest apstiprinat.

opcijas

PIEZIME. Tagad vari ari uz kursu pieaicinat lietotaju,
kurus zini, ka vins vélas piedalities — skatiet 3. punkta
I SOLI. Nu turpinasim ar pasregistrésanos.

Show more...

First name / Surname Email address

E-MOTIVE Admin e-motive@komag.eu

gal-@wp.pl
shi e wp.pl

Gal Anonim
Galla Anonim

Add a new user

@& Dashboard
# Site home
Calendar

O Private files
= My courses

7= Geography

7 Polish cuisine - regional

7 Italian cuisine -regions

/ Site administration 24

City/town Country Lastaccess

Poland

Site administration

Site administration Users Courses Grades Plug

Development

Users Browse list of users |
- maps
Accounts Browse list of users 25
Bulk user actions
Add a new user
User default preferences
User profile fields
Cohorts
Upload users
B a Up oad user pictures
Edit
now & 26
7days21hours 1 @ &
Never @ ® £ Confim

1Y
=@-MOTIVE
(L)
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Tagad, kad lietotaja konts ir aktivs, vin$ var pieteikties konkrétajam kursam. Moodle platforma vins izvélas kursu (27),
ieraksta lietotajvardu un paroli, pieteikS8anas timekla lapa, noklikskina Log in (28) un - kursa registracijas timekla lapa -
noklikskina uz Enrol me/Pieteikt mani (29). Tiek atvérta kursu timekla lapa.

= moodlesandbox A& @ Galla Anonim
Moodle Sandbox Moodle Sandbox
gall_anerim Geography - maps NEW EDITION
AVailab‘e CoUrses T i | Dashboard / Courses / Geography - maps EDITION 3 / Enrol me in this course / Enrolment options
¥ Geography - maps > 27 | Remember username

Teacher: E-MOTIVE Admin

28 Enrolment options

vG hy - maps NEW EDITION ® ©
eography - maps ¥ Geography - maps NEW EDITION ®

- Self enrolment (Student)

No enrolment key required.

Zm 29
5. Noderigas saites
1. Uznemsana kursos - https://docs.moodle.org/37/en/Course_enrolment

2. Lietotaja pievienosana - https://docs.moodle.org/37/en/Add_users
3. E-pasta balstita pasregistracija - https://docs.moodle.org/35/en/Email-based_self-registration

of the information contained therein.
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